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1, Contributions

. Tangible

(1) Completed 63 actions requiring the printing of 3,420,952 copies
of forms,

(2) Six nevw and 13 revised forms aporoved,

(3) Two forms redesignated and 5 forms declared obsolete.
) 'st-f‘rc}/a:{ one cobic. )C’oo'l' of RECORDS.
2, Assipnments

a, Active

(1) Forms Analysis Projects:

Anglyst New Revised Totals
' 1 2 3
25X1 5 5 ’
2 2 4
2 2 A
Totals 7 8 15

(2) BHETSHEL "Sppdstiond i

(2) Information Reports Forms and Systems

25X1
25X1

(3) Revision of Dispatch Form

(4) Improved Management of Stocked Forms

(5) Revision of Security Officer Check Tist, Security Check Sheet,
and their coordination with Security Sheek Shest Holder\

(6) Forms Management Orientation Seminar‘
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25X1

(7) Revision of Form 30, "Request for Avproval of Form"

(8) Computer System Forms for RCA-501 25X1

(9) Burvey of all forms under the new numbering system not ordered
for eighteen months or more‘ ‘ 25X1

The survey of 560 forms is now 64% complete, To date 44 forms
have been declared obsolete.

(10) Survey of all forms of other Government Agencies not ordered
for eirhteen months or more 25X1

The survey of 168 forms is now over 88% complete. To date 7
forms have been declared obsolete.

(11) Capabilities Report (Joint CS-JCS Plan Form) 25X1

Coordination has been completed, Mew format has been submitted
to ¥MB,

(12) 25X1

Proposed format is being coordinated with Training.

b, Inactive

(2) Mew Puilding Site-Systems, Forms and Badges 25X1

(1) Pseudo-Crypto Request Form 25X1

(3) Forms Management Round Table[::::::::] 25X1
3, News

25X1 a{:::::::::]is on leave,

b‘, Dispatched Numerical and Functional Code Indexes to all offices
requiring senme,

@. Foruarded two lots of material to Vital Materials.storase.

25X1
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